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Consiliul de Administratie al Umversntatu din Oradea - pentru avizare si
Senatului Universititii - pentru aprobare

Prin prezenta adresa, va solicitim si avizati/aprobati, in conformitate cu
normativele In vigoare, H.S. Nr. 40/14.04.2014 - Anexa 7, (pe care o atasim prezentei),
cd la nivelul Facultdtii de Medicind i Farmacie se justificdi urmaitoarele posturi
didactice auxiliare pentru secretariat:

1. In anul universitar 2018/2019, facultatea gestioneazd un numdar de 3800
unitati, calculate conform normativei: studenti, studenti strdini si rezidenti, ceea ce
justificd conform H.S. nr.40 din 14.04.2014 - Anexa 7, 1 post de secretar sef si 9 posturi
de secretar.

Varianta propusa spre aprobare a ORGANIGRAMEI pentru personalul
didactic auxiliar secretariat - Facultatea de MEDICINA si FARMACIE este:

- 10 posturi cu normai intreagi, din care:
- 1 secretar sef (S)
- 9 secretare (S/SSD)
In varianta propusa, situatia este urmatoarea: numar total de posturi 10, din care 1

de conducere si 9 de executie.

Organigrama propusé a fost aprobat in sedinta Consiliului Facultitii din data de:
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NORME $I NORMATIVE DE MUNCA
pentru personal didactic auxiliar si nedidactic

Normele $i normativele de munci se aplica structurilor si functiilor indicate mai jos
$i reprezintd numérul maxim de posturi care se poate folosi la structura respectivd. Scoaterea
la concurs a posturilor se va face in conformitate cu Regulamentul privind ocuparea
posturilor didactic auxiliare i nedidactice din cadrul Universititii din Oradea, in limita
fondurilor bugetare gi extrabugetare alocate.

1. SECRETARIAT
A. Secretariat universitate

Nr, Factori de influents Norma de personal ]
: Total = .
crt. preponderenti Secretar sef Functii de executic
- numdr de prorectori;
=~ numdr de absolventi;
= numdr de facultag;
- humdr de studenti. 17 1 16 .
NOTA:
Normarea se calculeazi astfel:
a) - 1 secretar gef;

- 1 secretar pentru rector, pregedinte senat, fiecare prorector si director CSUD;
- 1 secretar sef Birou diplome;

- 1 secretar pentru fiecare 2000 de absolventi la Biroul diplome;

- 1 secretar la registratura;

- 1 arhivar;

- 1 curier/referent la 8 facultati.

B. Secretariat de facultate / CSUD_/ DPPPD

Nr, Factori de influenti preponderenti L Horme de pcrsm'lla] P
ort. (unitafi de normare) Total | Secretar | Functii de executie
norme sef | secretar facultate*
1 1— 600 unitati 2 1 1
2. 601 — 1050 unitafi 3 1 2 )
3. | 1051 —1500 unitati 4 1 ] 3 ]
4. | 1501~ 1950 unitdti I 1 4
5. | 1951 — 2400 unitati |G 1 5
6. | 2401 — 2850 unitati 7 1 6 |
7. | 2851 3300 unitati 8 1 7 ]
8 33013750 unitati 9 1 §
|9 | 3751 - 4650 unitati 10 1 9 2
10 | 4651 — 5200 unitati 11 | 1 0

*Datele se vor revizui in fiecare an universitar in functie de numirul de studenti la 1
octombrie, urménd a fi aplicate anual incepand cu data de 1 ianuarie a anului urmator.

Consiliul facultatii/DPPPD si CSUD poate decide cresterea normei pentru un post de
secretar, functie de specificul facultiii,
Fiecare structurd va avea prevazut, suplimentar normativelor mai sus mentionate, un
posy ARROBaT iy iiFretar, provizoriu, pand la ocuparea prin concurs a postului de
2 este cazul.
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NOTA:
Unitétile de normare pentru secretare se calculeazi astfel:
- studenfi de la IF, ID si IFR (licenta, masterat, doctorat): 1 student = 1 unitate;
- studenti la DPPPD (modulul I si II): 1 student = 1/4 unitati;
- 1 rezident = 1/4 unitati;
- | student striin = 1,5 unitafi;
- 1 student ERASMUS venit = | unitate,
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PROPUNERE STAT DE FUNCTII LA DATA DE 01.03.2019 - Facultatea de MEDICINA si FARMACIE
—————a\

Nr. . . .
r Categorie personal Functie Conducere Functie Post Nume prenume
post
ADMINISTRATOR-SEF
D ~-POST V. T -
1 |TESA DIDACTIC AL FACULTATII (S) G II ADMINISTRATOR PATRIMONIU (S) g4 G 1 OST VACAN
2 |TESA DIDACTIC INGINER (S)g5GIA PENTE DOINA-MONICA
3 |TESA DIDACTIC LABORANT (M,PL) g5 T1 MATIU DOINA
4 |TESA DIDACTIC LABORANT (M,PLyg5T1 PALUT ADELA-CAMELIA
5 |TESA DIDACTIC LABORANT (M,PL) g 5 TII -=- POST VACANT ---
6 |TESA DIDACTIC LABORANT (S) g2 G1I BODOGAI EMESE
7 |TESA DIDACTIC LABORANT (S)g2 G 1l MOS NICOLETA ANCA
8 |TESA DIDACTIC LABORANT (S)g4 G1 BORZ LILIANA-VIORICA
9 |TESA DIDACTIC LABORANT (S) g5 G 1A -- POST VACANT ---
10 |TESA DIDACTIC LABORANT (S) g 5 GIA --- POST VACANT ---
11 |TESA DIDACTIC LABORANT (S)g 5 GIA --- POST VACANT ---
12 |TESA DIDACTIC LABORANT (S) g5 G 1A COPIL FELICIA-MIHAELA
13 |TESA DIDACTIC LABORANT (S) g5 GIA DRUGAS LILIANA
14 |TESA DIDACTIC LABORANT (S) g5 GIA LAZAR ZOIA-MARIOARA
15 |TESA DIDACTIC LABORANT (S) g5 GIA NAGY CORINA-FELICIA
16 |TESA DIDACTIC LABORANT (S) g 5 GIA ==~ POST VACANT TEMPORAR ---
17 |TESA DIDACTIC LABORANT (S)g5G 1l SUTA FLORIN
18 |TESA DIDACTIC LABORANT (SSD) g5 G1 PUSCAS MARTANA
19 |TESA DIDACTIC LABORANT (SSD) g5 G ROMAN FELICIA
20 |TESA DIDACTIC LABORANT (SSD)g 5G| SERB ELENA-CRISTINA
21 |TESA DIDACTIC LABORANT (SSD)g5G 1 TULEU CLAUDIA-OLIMPIA
22 |TESA DIDACTIC LABORANT (SSD)g 5 G | TUNYOGI GYONGYVER
23 |TESA DIDACTIC OPERATOR (M,PL)g 5 T | -~ POST VACANT ---
24 |TESA DIDACTIC REFERENT DE SPECIALITATE (S)g4 G 1 --- POST VACANT ---
25 |TESA DIDACTIC REFERENT DE SPECIALITATE (S)g4 G1 - POST VACANT ---
26 |TESA DIDACTIC SECRETAR ($)g5G1 -—-- POST VACANT ---
27 |TESA DIDACTIC SECRETAR (S) g 1 GIII BUTOL FLAVIA LOREDANA
28 |TESA DIDACTIC SECRETAR (S) g3 G I OLTEANU AURELJA-FLORICA
29 |TESA DIDACTIC SECRETAR (S) g3 G I BUCIUMAN MONICA-FLORICA
30 |TESA DIDACTIC SECRETAR (S)g 4 G II BAN MIHAELA
31 |TESA DIDACTIC SECRETAR (S) g4 G II SFERLE FLORICA-TEODORA
32 |TESA DIDACTIC SECRETAR (S)g5G1 CRET DANIELA-FLORICICA
33 |TESA DIDACTIC SECRETAR-SEF FACULTATE |[SECRETAR (S) g5 G I SUTA LUMINITA-ANDA
34 |TESA DIDACTIC SECRETAR (S) g5 GII PETRITA MARIANA
35 |TESA DIDACTIC SECRETAR (SSD)g5G 1 HALMAJAN DOINA
36 |TESA DIDACTIC TEONICIAN (M) g 5 T 1A -— POST VACANT ---
37 |TESA DIDACTIC TEHNICIAN (M) g 5 T IA -~ POST VACANT ---
38 |TESA DIDACTIC TEHNICIAN (M) g 5 T IA - POST VACANT ---
39 |TESA DIDACTIC TEHNICIAN (M) g 5 T IA --- POST VACANT ---
40 |TESA DIDACTIC TEHNICIAN (M) g 5 T IA BENYEI CSAKI PALMA
41 |TESA DIDACTIC TEHNICIAN (M) g S TIA BOLGA EUGENIA-MARGARETA
42 |TESA DIDACTIC TEHNICIAN (M) g ST 1A BUNTA MARIA
43 |TESA DIDACTIC TEONICIAN DENTAR PRINCIPAL (M) -~ POST VACANT ---
44 |TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) — POST VACANT -.-
45 |TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) g 5 DOMOCOS DANIELA
46 |TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) g 5 ERDEI ANIKO-AGNES
47 |TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) g5 MATEI DAIANA-MIHAELA
48 |TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) g5 MIHUTA MIHAELA-ALINA
DECAN, .08y Secretar sef facyls
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STAT DE FUNCTII LA DATA DE 01.10.2018 - Facultatea de MEDICINA si FARMACIE

::); Categorie personal |Functie Conducere Functie Post Nume prenume
ADMINISTRATOR-SEF

1 TESA DIDACTIC AL FACULTATII (S) G 1T ADMINISTRATOR PATRIMONIU (S) g4 G I —- POST VACANT ---

2 TESA DIDACTIC INGINER (S)g 5 G 1A PENTE DOINA-MONICA

3 TESA DIDACTIC LABORANT (M,PL) g 5 T MATIU DOINA

4 TESA DIDACTIC LABORANT (M,PL) g S T1 PALUT ADELA-CAMELIA

5 TESA DIDACTIC LABORANT (M,PL) g 5 T II - POST VACANT --

6 |TESA DIDACTIC LABORANT (S)g2 GII BODOGAI EMESE

7 TESA DIDACTIC LABORANT (S)g2 G II MOS NICOLETA ANCA

8 TESA DIDACTIC LABORANT (S)g4 G1 BORZ LILIANA-VIORICA

9 TESA DIDACTIC LABORANT (S)g5 GIA ---POST VACANT -

10 |TESA DIDACTIC LLABORANT (S) g5 GIA - POST VACANT ---

11 |TESA DIDACTIC LABORANT (S)g S GIA - POST VACANT ---

12 TESA DIDACTIC LABORANT (S)g 5 G 1A COPIL FELICIA-MIHAELA

13 TESA DIDACTIC LABORANT (S)g 5 G1A DRUGAS LILIANA

14 |TESA DIDACTIC LABORANT (S)g 5 G 1A LAZAR ZOIA-MARIOARA

15 TESA DIDACTIC LABORANT (S)g 5 G IA NAGY CORINA-FELICIA

16 |TESA DIDACTIC LABORANT (S) g5 GIA -~ POST VACANT TEMPORAR -
17 |TESA DIDACTIC LABORANT (S)g 5 G1II SUTA FLORIN

18 |TESA DIDACTIC LABORANT (SSD) g5 G 1 PUSCAS MARIANA

19 |TESA DIDACTIC LABORANT (SSD)g5G | ROMAN FELICIA

20 |TESA DIDACTIC LABORANT (SSD) g5 G | SERB ELENA-CRISTINA

21  |TESA DIDACTIC LABORANT (SSD) g 5G| TULEU CLAUDIA-OLIMPIA
22 |TESA DIDACTIC LABORANT (SSD)g 5G| TUNYOGI GYONGYVER

23 |TESA DIDACTIC OPERATOR (M,PL) g5 T | --- POST VACANT ---

24 |TESA DIDACTIC REFERENT DE SPECIALITATE (S)g4 G1 --- POST VACANT ---

25 TESA DIDACTIC REFERENT DE SPECIALITATE (S)g4 G1 --- POST VACANT ---

26 |TESA DIDACTIC SECRETAR (S) g1 GII BUTOI FLAVIA LOREDANA
27 TESA DIDACTIC SECRETAR (S)g3 G1I OLTEANU AURELIA-FLORICA
28 |TESA DIDACTIC SECRETAR (S) g3 G IIl BUCIUMAN MONICA-FLORICA
29 TESA DIDACTIC SECRETAR (S)g4 G 11 BAN MIHAELA

30 |TESA DIDACTIC SECRETAR (S)g4 G1I SFERLE FLORICA-TEODORA
31 |TESA DIDACTIC SECRETAR (S)g5G1 CRET DANIELA-FLORICICA
32 |TESA DIDACTIC SECRETAR-SEF FACULTATE (S) G II SECRETAR (S)g5G1 SUTA LUMINITA-ANDA

33 |TESA DIDACTIC SECRETAR (S)g5G1I PETRITA MARIANA

34 |TESA DIDACTIC SECRETAR (SSD)g 5 G 1 HALMAJAN DOINA

35 |TESA DIDACTIC TEHNICIAN (M) g 5 T 1A --- POST VACANT ---

36 |TESA DIDACTIC TEHNICIAN (M) g 5 T 1A --- POST VACANT ---

37 |TESA DIDACTIC TEHNICIAN (M) g 5 T 1A -—= POST VACANT ---

38 |TESA DIDACTIC TEHNICIAN (M) g5 T 1A --- POST VACANT ---

39 |TESA DIDACTIC TEHNICIAN (M) g 5 T 1A BENYEI CSAKI PALMA

40  |TESA DIDACTIC TEHNICIAN (M) g 5 T 1A BOLGA EUGENIA-MARGARETA
41  |TESA DIDACTIC TEHNICIAN (M) g 5 T 1A BUNTA MARIA

42 |TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) --- POST VACANT ---

43 TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) --- POST VACANT ---

44 TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) g 5 DOMOCOS DANIELA

45  |TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) g 5 ERDEI ANIKO-AGNES

46  |TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) g § MATEI DATANA-MIHAELA
47 TESA DIDACTIC TEHNICIAN DENTAR PRINCIPAL (M) g § MIHUTA MIHAELA-ALINA
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